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The Arava Institute is seeking a Track Il Environmental Forum Manager

The Track Il Environmental Forum works to enable key civil society organizations and individuals who

represent both state and non-state actors to discuss, negotiate, and develop practical cross-border strategies

to facilitate formal and informal environmental agreements between Israel, Palestine and Jordan.

The Track Il Environmental Forum Manager oversees the implementation of the strategy and operations for all

Track Il projects, conferences, meetings and communications including:

o Development of an annual work plan for the Track Il Forum together with the Track Il Environmental

forum Chair (Chair) and the Executive Director (Director)

o Managing working groups including adoption and implementation of work plans, the development of new

working groups and the provision of logistical support

o Planning and convening of the Track Il Joint Implementation Committee (JIC) meetings and the Working

Group meetings in coordination with the Chair and the Director

O

Management of relationships with international, regional and national government and non-government

partners, including outreach to new stakeholders such as embassies, ministries, institutes and NGO’s

Management of current Track Il grants and submission of new grants for Track Il
Production of updated communications material for use in outreach and fundraising
Supervision of Track Il staff and interns

O O O O

Skills required:

e Excellent interpersonal skills with ability for creative thinking and problem solving.
Previous experience in project management — preferred.
Previous experience in dialogue groups and/or facilitation — preferred.

includes travel in Israel, West Bank, Jordan and abroad, COVID-19 restrictions allowing
English and Hebrew proficiency, Arabic proficiency is a strongly preferred advantage.
Have an enthusiasm about the vision and the goals of the Arava Institute

Relevant university degree an advantage.

Computer proficiency — Social Media, Microsoft Office.

Conditions of employment:
¢ Full- time employment with unconventional hours
e Presence at the Institute, at least 2-3 days/ week

Oversee the planning of the annual Track Il conference in coordination with the Chair and the Director

Avalilable for work hours which are flexible and unconventional on a regular basis. The position

e The Track Il Environmental Forum Manager reports directly to the Executive Director of the Arava
Institute, while supporting and communicating regularly with the Chair of the Track Il Environmental

Forum.
e Approximate start of work: Immediate.

If you are interested in the position, please send your CV to Eliza Mayo at the Arava Institute:
eliza@arava.org
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